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Support Staff Application Form
	APPLICATION FOR THE POST OF:
	

	NAME OF SCHOOL YOU ARE APPLYING TO:
	

	WHERE DID YOU SEE THIS VACANCY?
	



1. Personal Details
	Surname
	

	First Names
	

	Title
	

	Home Address
	

	Daytime telephone number
	

	Evening telephone number
	

	Email
	

	Preferred method of contact
	

	National Insurance Number
	

	Do you require a permit for working in the UK?
You will be required to produce evidence of eligibility to work in the UK.
	Yes
	
	No
	

	Details:
	


	Do you hold a full valid driving licence?
	Yes
	
	No
	

	Do you have access to a vehicle?
	Yes
	
	No
	




2. Education and Qualifications
Please give details of secondary schools/colleges/university attended and subjects passed. Please give details of any educational, technical and/or professional qualifications. If you are currently studying please provide details of the qualification concerned. If study was on a part time basis please specify.
	Name of school/ college/university
	Dates
	Subject and Qualification
	Grade and date awarded

	
	From
	To
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	



	FURTHER TRAINING AND MEMBERSHIP OF PROFESSIONAL BODIES

	Training courses, certificates, diplomas, including membership of professional bodies, particularly any which are relevant to this post.

	












3. Employment History
Present Appointment
	Post Held:
	


	Name of current employer:
	


	Address:
	


	Dates appointed:
	


	Current salary:
	


	Notice required and/or date available if appointed:
	




Previous Employment History
List in chronological order, with most recent employment first.  A continuous employment history is required from when you left full-time education.  Please explain any breaks in employment.
	Dates (month and year)
	Name of Employer
	Post (including responsibilities and grade/ salary)
	Reason for Leaving

	From
	To
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	

	

	
	
	
	



	Previous Experience
Include part time and voluntary work as well as any time spend out of employment – travelling, caring for family etc. with reasons for leaving employment.

	










4. Reasons for applying for the post/information in support of your application.
Please provide a written statement, no longer than 2 sides of A4, detailing why you believe your personal qualities and experience are relevant to your suitability for the post advertised and how you meet the person specification.  You should use specific – and where possible, different - examples of your experience and describe the impact of your actions.  Please include other interests or any other information you wish to be taken into consideration.
	
















































5. References
Please give details of two referees who are able to comment on your suitability for the job, one of whom must be your present or most recent employer.  References will be sought on shortlisted candidate and previous employers may be contacted to verify particular experience of qualifications prior to interview.  References from friends and relatives are not acceptable.                                                                
	Reference 1
	Reference 2

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	Telephone Number:
	
	Telephone Number:
	

	Email:
	
	Email:
	

	Position/Occupation:
	
	Position/Occupation:
	

	Relationship to you:
	
	Relationship to you:
	



6. Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975
This post is covered by the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975 because it is a post which involves working directly with children or young people.  You are therefore required to declare whether you have any criminal convictions (or cautions or bind-overs) including those which are “spent”.
	Have you ever been convicted of any criminal offences warned or reprimanded in or been officially cautioned to any such offence
	Yes
	
	No
	

	Are you included in any list of people barred from working with children by the Disclosure & Barring Service?
	Yes
	
	No
	



If yes, please give details including dates, on a separate sheet, place the sheet in a sealed envelope marked for the attention of the Chair of the shortlisting panel and enclose it with this form.
	Declaration: 
I certify that all information given by me on this form and in supporting documents is correct to the best of my knowledge, and that all questions have been fully and accurately answered, and that I possess all qualifications which I claim to hold. I understand that any job offer will be conditional on references that are satisfactory to the Bath & Wells Multi-Academy Trust.  
To the best of my knowledge and belief the information supplied by me on each section of this form is correct.
I understand that my name will be withdrawn from the list of candidates if, prior to the appointment, I am found knowingly to have omitted or concealed any relevant fact about my eligibility for the post, and I acknowledge that such discovery subsequent to appointment is likely to lead to my dismissal without notice.
I understand that appointment to this post is subject to a satisfactory Enhanced Criminal Records Bureau disclosure.  I also understand that, under the terms of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975, and subsequent amendments, I am required to disclose any record I may have of criminal convictions, and to attach details of such convictions.
I hereby consent to the processing of sensitive personal data, as defined in the Data Protection Act 1998, involved in the consideration of this application.

	Signature
	
	Date
	



Please return this form by no later than the advertised closing date to the school office.
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Multi Academy Trust

‘That they may have life, life in all its fullness’ John 10:10





